Summer 2010- Casual Housekeeping Positions 
Job Summary:

Under the supervision of the Facilities Supervisors, the housekeeping staff member provides a variety of services to conference guests including bed making, cleaning and event set-ups.  WHMIS and on-job training will be provided.

Qualifications:
· Previous experience in a service area is preferred by not necessary

· Awareness of health and safety issues

· Knowledge of the University (building locations) is an asset

· A polite and courteous manner and positive attitude

· The ability to work well with others especially under pressure
· CPIC may be required
Hours of Work:

Housekeeping service is provided 7 days a week to conference guests.  Shifts are determined by operational demands.  Staff must report for duty 10 minutes before the shift commences in order to receive instruction and direction from the Facilities Supervisor.

Preference will be given to candidates who are available for a number of different shifts, including evening and weekend work.  Additional hours may be required on little or no notice.

Job Responsibilities:
· Read and follow policies and procedures

· Follow the key sign-out procedures

· Work in a safe manner

· Bed making, cleaning of rooms, washrooms and public areas in residences

· Assist with event set-ups as required

· Present a positive and professional image of Queen’s University

Compensation:

$12.00 per hour (includes 4% vacation pay)

Please submit your resume no later than March 19, 2010 to:
The Facilities Control Center

Victoria Hall, D007

75 Bader Lane

Kingston Ontario

K7L 3N8

Fax:613-533-5759

Email:  resfcc@queensu.ca

Application for Residence Casual Housekeeping Positions Information Sheet

Name:______________________________________________________________

Phone #:____________________________________________________________

Earliest Date of Availability:____________________________________________

Are you a returning casual (circle one):  YES
NO

PLEASE NOTE:

-Summer positions are for casual employment and include weekend and evening work.

-Staff schedules will be dependent on operational needs.

-WHMIS and on the job training will be provided

Please fill out this information sheet and attach:


-Resume (including references)


-Cover Letter

Thank you for your applications – candidates selected for summer employment will be contacted in March for interviews.

